MONNTUKA 3ALLNTBI N OBPABOTKN NMEPCOHATNBHbBIX JAHHbIX
UM lNony6eHko Anatonuin Makcumosuy

1. ObLwme nonoxeHus
1.1. HacTtosiwas NonuTtuka B 0THOLEHMM 06paboTkn NepcoHarnbHbIX AaHHbIX (ganee — MonuTnka)
coCTaBrieHa B COOTBETCTBUM C NYHKTOM 2 cTtaTbh 18.1 degepanbHoro 3akoHa «O nepcoHanbHbIX
OaHHbIX» Ne 152-03 ot 27 nona 2006 r., a Takke MHbIMU HOPMaTUBHO-NPaBOBbLIMK akTaMn Poccuinckon
denepauun B obractu 3awmthl 1 06paboTKM NepCcoHarnbHbIX JaHHbLIX U OEACTBYET B OTHOLLIEHUN BCEX
nepcoHanbHbIX AaHHbIX (ganee — [aHHble), kKoTopble OpraHu3auus (aanee — Onepartop, O6LwecTBo)
MOXET MOSTy4nTb OT CyObeKTa NepcoHarnbHbIX AaHHbIX, ABMSIHOLLErOCS CTOPOHOW MO rpaXKgaHCKo-
NnpaBoOBOMY [JOrOBOPY, a Takke OT CyObeKkTa NepCcoHanbHbIX AaHHbIX, cocTosiwero ¢ OnepaTtopom B
OTHOLLIEHUSAX, PErynupyembix TpyAoBbIM 3aKOHO4ATENLCTBOM (Oanee — PaboTHMK).
1.2. Onepatop obecneunBaeT 3awmTy obpabaTbiBaeMbIX MEPCOHANbHbLIX AaHHbIX OT
HEeCaHKLMOHMPOBAHHOIO AOCTyNa U pasrnalleHusi, HeNpaBoOMEPHOro MCMOMb30BaHNS UK yTpaTbl B
cooTBeTCcTBUM C TpeboBaHnsmn degepanbHoro 3akoHa ot 27 mnons 2006 r. Ne 152-03 «O nepcoHanbHbIX
JaHHbIX».
1.3. NameHeHune lMNonuTtnkn
1.3.1. OnepaTtop MMeeT NpaBo BHOCUTb M3MEHEHUS B HacTosLyto MNonutuky. [Npu BHECEHUN U3MEHEHNI B
3aronoske MonuTrkn ykasbiBaeTcsa AaTta nocrnegHero ooHoBneHnst pegakunn. Hoeasi pegakuus MNonmTtukm
BCTYMAET B CUY C MOMEHTA €€ pa3MeLLEHMS Ha calTe, eCrin MHOe He NPeNYCMOTPEHO HOBOW peaakumen
Monutnkn.

2. TepMUHbI U NPUHATLIE COKpaLLEeHUs
MepcoHanbHble aanHble (M10) — nobast MHopmauus, OTHOCALLASCS K MPSIMO UM KOCBEHHO
onpegeneHHoMy unu onpeaensemMomy uanyeckomy nuuy (CybbekTy nepcoHarnbHbIX AaHHbIX).
ObpaboTka nepcoHanbHbIX AaHHbIX — Ntoboe gencTeme (onepauuns) nnu COBOKYMHOCTb OENCTBUN
(onepauun), coBepLuaembix C UICNONb30BaAHUEM CPEACTB aBTOMaTM3auumn nnmn 6e3 Ncnonb3oBaHNS Taknx
CPEACTB C NepCoHarnbHbIMW AaHHbIMK, BKMOYasa cbop, 3anuck, cuctemaTnsaumio, HakonneHue, XxpaHeHume,
yTO4YHeHue (0OHOBMEHWe, U3MEHEHWE), N3BMNeYeHMe, UCNOoNb3oBaHWe, nepeaady (pacnpocTpaHeHue,
npegocTaBneHne, [octyn), obesnuumsaHune, 6riokMpoBaHue, yaaneHve, yHU4TOXeHe nepcoHanbHbIX
OaHHbIX.
ABTOMaTM3MpoBaHHas obpaboTka NnepcoHarnbHbIX AaHHbIX — 06paboTka NepcoHanbHbIX AaHHbIX C
MOMOLLbIO CPEACTB BbIYMCIUTENBHON TEXHUKN.
MHdopmMaLmoHHasa cucteMa nepcoHanbHbIxX AaHHbIx (MCI) — coBOKYNMHOCTb copepKalumxcs B 6asax
OaHHbIX MePCOHarnbHbIX AaHHbIX 1 0becneynBaroLLmMX X 06paboTKy MHAPOPMALIMOHHBLIX TEXHOMOMMIA U
TEXHUYECKNX CPeacTB.
MepcoHanbHble AaHHbIE, CAeNaHHbIe 00LWea0CTYNHBIMU CYOBHEKTOM NepcoHarnbHbIX AaHHbIX, — M1,
[OCTYN HEOrpaHMYEHHOTO Kpyra NnL K KOTOPbIM NPefoCcTaBneH CybbekToM nepcoHanbHbIX AaHHbIX MG0
no ero npocebe.
BrnokupoBaHMe nepcoHarnbHbIX AaHHbIX — BPEMEHHOE NpekpalleHe 0bpaboTkn NepcoHanbHbIX AaHHbIX
(3a ncknioyeHuem criyyaes, ecnm obpaboTka Heobxoauma AN YTOYHEHNUSI NepCOHaNbHbIX AaHHbIX).
YHUUTOXEHNE NEPCOHANbHbIX AaHHbIX — AENCTBUS, B pe3yrbTaTe KOTOPbIX CTAHOBUTCSH HEBO3MOXXHbIM
BOCCTAHOBUTL COEpPXXaHNe NepcoHarbHbIX JaHHbIX B MH(pOPMAaLNOHHOW CUCTEME NEPCOHANbHbIX
OaHHbIX U (MNK) B pesynbraTe KOTOPbIX YHUUTOXAKTCA MaTepuarnbHble HOCUTENMW NePCOHAaNbHbIX AaHHbIX.
OnepaTop — opraH13aumsi, CaMOCTOSITENbHO MM COBMECTHO C APYrMMM NMLamMu opraHmayoLLas
06paboTKy nepcoHanbHbIX AaHHbIX, a TaKkKe onpegenstoLlas uenM o6paboTkM nepcoHanbHbIX AaHHbIX,
noanexawmx obpaboTke, AeNCTBMSA (Onepauun), CoBepLLIaeMble C NepcoHarnbHbIMU AaHHbLIMMU.
Onepatopom siengaetcsa UM MNonybeHko AHatonun MakcumoBuY, pacnonoXeHHoe no agpecy: PoctoB-Ha-
Hony, ynuua 1-a Bonogapckoro

3. ObpaboTka nepcoHanbHbIX AaHHbIX
3.1. Nonyyenue M.
3.1.1. Bce N[ cnenyet nony4atb OT camoro cyobekTa. Ecnu N cybbekta MOXHO MNONYyYnTb TOMLKO Y
TpeTbew CTOPOHbI, TO CyOBLEKT AomkeH ObiTb yBeAOMIIEH 06 3TOM MUK OT HEro AOMMKHO ObITb NONy4YeHo
cornacue.
3.1.2. OnepaTtop JomKeH coobLMTb CYyOBEKTY O Liensx, npegnonaraeMblX UCTOYHMKAX U cnocobax
nonyyveHus MM, xapakrepe nognexawux nonyderuto MO, nepeyHe gencteun ¢ N, cpoke, B TeveHne
KOTOpOro AeNCTBYET corracue, 1 nopsigke ero 0T3blBa, a Takke O NOoCcrneacTBMsX OTkasda cybbekTa aartb
NMMCbMEHHOE COorMacue Ha MX Nony4YeHue.
3.1.3. JokymeHThIl, cogepxawume MM, cozparTtcs nytem:
— KOMMPOBaHWS OPUrMHANoB OKYMEHTOB (MacnopT, AokyMeHT 06 obpasoBaHuu, cengeTenscTeo VIHH,
NMEHCMOHHOE CBMAETENbLCTBO M AP.);
— BHECeHUs cBeJeHUN B YY4ETHbIE POPMbI;



— MOSyYEHNsT OPUIMHANOB HEOOXOOUMbIX AOKYMEHTOB (TPy4OBasi KHWXKKA, MEAULMHCKOE 3aKNioveHmne,
Xapaktepuctuka v ap.).

3.2. ObpaboTka N[.

3.2.1. ObpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBSETCS:

— C cornacusi cybbekTa nepcoHarnbHbIX AaHHbIX HA 06paboTKy ero nepcoHarnbHbIX OaHHbIX;

— B Ccny4yasix, korga obpaboTka nepcoHarbHbIX faHHbIX Heobxoanma Anst OCyLLECTBIEHUS U BbIMONHEHUS
BO3MOXEHHbIX 3aKoHoAAaTENbLCTBOM P® hyHKLMIA, NOTHOMOYNIA 1 00sI3aHHOCTEN;

— B CNnyyasix, korga ocyliecTtensieTcs o6paboTka nepcoHanbHbIX AaHHbIX, AOCTYM HEOrPaHUYEHHOTO Kpyra
NN K KOTOPbIM NpefocTaBrneH cybbekToM NepcoHanbHbIX AaHHbIX MO0 No ero npockbe (qanee —
nepcoHanbHble JaHHbIE, cAenaHHble ObLWeaoCTYNMHbIMY CyObeKTOM NepCOoHAaNbHbIX AAHHbIX).

3.2.2. Llenn 06paboTkn nepcoHanbHbIX AaHHbIX:

— OCYLLECTBIEHNE TPYAOBbIX OTHOLUEHWUN;

— OCYLLECTBIEHME rPaXgaHCKO-NPaBOBbIX OTHOLUEHUN.

3.2.3. Kareropun cyGbekToB NepcoHarbHbIX AaHHbIX.

ObpabatbiBatotca N[ cnegytowmx cybbektos MN[:

— bmaundeckume nuua, cocrosine ¢ OBLEeCcTBOM B TPYAOBbIX OTHOLLUEHUSX;

— omnsmyeckme nuua, yeonmelumnecs n3 O6LecTsa;

— onsmyeckme nuua, SBnsLWmMecs kaHguaatamm Ha pabory;

— domsmyeckme nuua, coctosawme ¢ ObLLEeCTBOM B rpaXKaaHCKO-NPaBOBbLIX OTHOLLEHUSIX.

3.2.4. 1M, obpabatbiBaemble OnepaTopomMm:

— OaHHble, NOSyYEeHHbIE NPY OCYLLECTBIEHUM TPYAOBbLIX OTHOLLEHWIA;

— OaHHble, NONy4YeHHbIe AN OCyLeCcTBeHns oTbopa KaHaAMAaToB Ha paboTy;

— JaHHble, NOSTyYEeHHbIE NPY OCYLLECTBIIEHNM MPaXXAaHCKO-NPaBOBbIX OTHOLLEHWIA.

3.2.5. ObpaboTka nepcoHanbHbIX AaHHbIX BEAETCS:

— C UCMNOSb30BaHMEM CPEACTB aBTOMaTu3aumm;

— 6e3 ucnonb3oBaHWs CpeacTB aBToOMaTU3aLMN.

3.3. XpaHeHue 4.

3.3.1. M cybbekToB MOryT 6bITb NOMyYeHbl, NPOXOANTL AanbHenLwyo obpaboTky U nepeaaBaTbcs Ha
XpaHeHMe Kak Ha ByMaXkHbIX HOCUTENSX, TaK U B 3NEKTPOHHOM Buae.

3.3.2. N[, 3acmkcupoBaHHble Ha ByMaXkHbIX HOCUTENSIX, XPaHATCA B 3anvMpaemsbix Wwkadax nnbo B
3anMpaemblX NOMELLEHNSIX C OrPaHMYEHHBIM NPaBOM AOCTYynNa.

3.3.3. N[ cybwekToB, o6pabaTbiBaeMble C UCMONb30BAHNEM CPEACTB aBTOMaTM3aunm B pasHbiX Lensx,
XPaHATCSA B pasHbIX Nankax.

3.3.4. He gonyckaeTcsa xpaHeHne 1 pasmelleHme 4oKyMeHToB, cogepawux M1, B OTKPbITbIX
3NEKTPOHHbIX KaTanorax (carnnoodmeHHukax) B MCIL.

3.3.5. XpaneHue N[ B hopme, nossonaoLen onpegenuTb cyobekTa N[, ocywecTeBnsieTca He AonbLue,
Yem 3TOro TpebyHT Lenu nx 06paboTkM, U OHU NOANEXAT YHUUTOXEHMIO MO AOCTUXKEHUN Lienen
06paboTkm nnn B crnyvae ytpatbl HEOOXOANUMOCTM B UX OOCTMDKEHUMN.

3.4. YHnutoxenune 4.

3.4.1. YHHYTOXEHNE AOKYMEHTOB (HOocUTenew), cogepxalumx MO, nponsBoamTcsa nyTemM COXOKEHUs,
OpobneHus (M3MenbLYEHUs), XMMUYECKOro pasnoXeHusl, NpeBpaLleHnsi B 6ecopMeHHyo Maccy umnm
NOPOLLOK. [ANsi YHUYTOXKEHUSA DyMaXKHbIX AOKYMEHTOB JOMYyCKAETCA NpUMEHeEHWe wpeaepa.

3.4.2. [ Ha 3NeKTPOHHbIX HOCUTENSAX YHUUTOXAOTCA NyTeM CTUpPaHUS unv opmMaTUpoBaHNSA HOCUTENS.
3.4.3. ®akT yHuuToXeHus N nogTeepxaaeTca AOKYMEHTaNbHO aKTOM 00 YHUYTOXEHUWN HOCUTENEN.
3.5. MNepepgava MNA.

3.5.1. Onepatop nepegaet N[ TpeETbLUM NMLAM B CEAYOLWMX Criyyasx:

— cybBbEKT Bblpa3unsi CBOE cornacue Ha Takne gencTBus;

— nepegava npegycMoTpeHa pOCCUACKUM U MHBIM MPUMEHMMbIM 3aKOHOA4ATENbCTBOM B paMKax
YCTaHOBIIEHHOW 3aKOHOAATENBCTBOM NMpoueaypbl.

3.5.2. MNMepeyeHb nuu, kotopbiM nepegatotca MA.

Tpetbu nuua, kotopbiM nepegatotcs MA:

— [NeHcnoHHbIN hoHa PO ans yyeTta (Ha 3aKOHHbLIX OCHOBaHUSAX);

— Hanorosble opraHbl P® (Ha 3aKOHHbLIX OCHOBaHUSIX);

— ®oHA coumnansbHoro ctpaxoBaHus PO (Ha 3aKOHHbIX OCHOBaHUSIX);

— TeppuTOopManbHbI OHA 0083aTENbHONO MEQULIMHCKOIO CTPaxoBaHMs (Ha 3aKOHHbLIX OCHOBAHMSAX);
— CTpaxoBble MeQULUUHCKME opraHM3aumnm no obssaTensHOMy 1 40OPOBONIBHOMY MEOULIMHCKOMY
CTpaxoBaHMWIo (Ha 3aKOHHbIX OCHOBAHMSAX);

— BaHkn onga HayucneHnst 3apaboTHon nnaTbl (Ha OCHOBaHWMM OOrOBOPA);

— opraHbl MB[l Poccumn B criyyasix, yCTaHOBSIEHHbIX 3aKOHOL4ATENbCTBOM.

4. 3awmTa nepcoHarnbHbIX AaHHbIX



4.1. B cooTBETCTBUN C TPEOOBAHUAMN HOPMATMBHBLIX AOKYMEHTOB OnepaTtopom co3faHa cuctema
3aWnThl NnepcoHanbHbix gaHHbIX (C3I1), cocTosawasa n3 nogcuctemM NpaBoOBOW, OpraHN3aLUMOHHON U
TEXHUYECKOM 3aLUUThI.

4.2. NogcucteMa NpaBoBOW 3aLUTbl NpeacTaBnsieT cobon KOMMNMNEKC NpaBoBbIX, OPraHM3aLMOHHO-
pacnopsavTenbHBIX U HOPMaTUBHbLIX AOKYMEHTOB, 06ecnevmBaowmnx co3gaHne, yHKLMOHMPOBaHNE U
coBeplieHcTBoBaHue C3M11.

4.3. MNMopcuctema opraH1M3aUMOHHONM 3almUThbl BKIOYaET B cebs opraHmM3aunto CTpyKTypbl yNpaBneHus
C3I14, paspelumTenbHON CUCTEMBI, 3awuThl MHGOpMaLmm npy paboTte ¢ COTpygHMKamMK1, NnapTHepamm u
CTOPOHHUMMW NNLIAMM.

4.4. MNMopcuctema TEXHNYECKOM 3aLUThl BKITHOYAET B ceOS1 KOMMITEKC TEXHNYECKUX, NPOrPaMMHBbIX,
nporpaMmHo-annapaTHbIX cpeacTs, obecneunBatoLmx sawmty MN[0,

4.4. OcHoBHbIMK Mepamu 3awmTbl M, ncnonesdyembiMm OnepaTopoM, SBNSATCS:

4.5.1. HazHa4eHuWe nuua, oTBETCTBEHHOrO 3a 06paboTky N[, KoTOpoe OCyLLEeCTBNSAET OpraHM3auuio
obpabotku N[, obydeHne 1 MHCTPYKTaX, BHYTPEHHUIA KOHTPOSb 3a COOMAEHNEM YUYpEXOEeHNEM U ero
paboTHukamm TpeboBaHun k 3awmTte M.

4.5.2. OnpeneneHuve akTyanbHbIx yrpo3 6esonacHoctu N npu nx obpabotke B CIMO n paspabotka mep
n meponpusaTun no 3awumTe MNA.

4.5.3. PazpaboTka NonUTUKN B OTHOLLEHUN 06paboTKM NepCcoHarnbHbIX OaHHbIX.

4.5.4. YcraHoBneHve npasun goctyna kK N[, obpabatsiBaembiMm B ICI[, a Takke obecneveHune
permcTpaumm n y4eta Bcex AencTeuii, coepluaemsix ¢ M4 8 NCIA.

4.5.5. YcTtaHoBNeHMe nHanBuayarnbHbIX naponen JocTyna CoTpyAHUKOB B MHPOPMAaLIMOHHYHO CUCTEMY B
COOTBETCTBUM C UX NPOM3BOACTBEHHBIMU 06A3aHHOCTAMMU.

4.5.6. NpnmeHeHne npowenmnx B YCTaHOBNEHHOM nopsake npouenypy oLeHKN COOTBETCTBUSA CPeacTB
3aWmThl MHGOpMaUun.

4.5.7. CepTMdununpoBaHHOE aHTMBUPYCHOE NporpaMMHoe obecnevyeHune ¢ perynsipHo 0OHOBNSEMbIMMA
6asamn.

4.5.8. CobnogeHune ycnosui, obecneumnsaroLmx coxpaHHocTb M n nckniovaroLmnx
HEeCaHKLMOHMPOBAHHbIN K HUM AOCTYN.

4.5.9. ObHapyxeHne hakToB HECAaHKLIMOHMPOBAHHOMO AOCTYNa K NePCOHaNbHbIM AaHHBbIM U NPUHATHE
mep.

4.5.10. BoccraHosneHue N, MognhuunmpoBaHHbIX UMW YHUHTOXEHHbIX BCNEACTBME
HeCaHKLMOHNUPOBAHHOIO JOCTYNa K HAM.

4.5.11. ObyyeHune paboTHrnkoB OnepaTtopa, HEMOCPEACTBEHHO OCYLLECTBASIOWNX 00paboTKy
nepcoHarnbHbIX AaHHbIX, MOMNOXEHNSIM 3akoHodaTenbcTBa PP 0 nepcoHanbHbIX aHHbIX, B TOM Yucrne
TpeboBaHMAM K 3alLMTe NepCOHanbHbIX AaHHbIX, JOKyMEHTaM, onpeaensowum nonutnky Onepartopa B
OTHOLLEHUN 06pabOTKN NEPCOHaNbHbIX AAHHbIX, JTOKaNbHLIM akTam no Bonpocam obpaboTku
NnepcoHanbHbIX AaHHbIX.

4.5.12. OcyLlecTBneHne BHyTPEHHENO KOHTPONs 1 ayauTa.

5. OcHoBHble npaBa cybbekTa N 1 06s3aHHocTn Onepartopa
5.1. OcHoBHble NpaBa cybobekTa N[,
CyObeKT MMeeT NpaBo Ha AOCTYM K ero NepPCOoHaribHbIM AaHHbIM M CreayHoLWMM CBEAEHUSIM:
— noaTBepXxaeHne gakta obpabotku N Onepatopom;
— NpaBoBble OCHOBaHWS 1 Lenu obpadotku MNA;
— uenu 1 npumeHsieMmble OnepatopoM cnocobbl obpaboTkm N[,
— HaUMEHOBaHWe 1 MecTo HaxoxaeHns Onepartopa, cBegeHus O nuuax (3a ucknyeHmem paboTHUKOB
Onepartopa), koTopble umMetoT goctyn K M nnmn koTopbiM MOryT 6bITh packpbiTel N Ha ocHoOBaHWUK
gorosopa ¢ OnepaTtopom MM Ha OCHOBaHUM heaeparnbHOro 3aKOHa;
— CpoKM 06paboTKM NepCcoHanbHbIX AaHHbIX, B TOM YMCIE CPOKN UX XPaHEHUS;
— nopsgoK ocyuecTsreHns cybbektom N npas, NnpeaycMoTpeHHbIX HacToAwmM dPegepanbHbiM
3aKOHOM,;
— HaMMeHoBaHue unu amunus, UMs, 0TYeCTBO U apec nNuua, ocyllecTenstoLero obpadotky M4 no
nopydeHuto Onepartopa, ecnv obpaboTka nopyyeHa unun dyget nopyyeHa TakoMy nuLy;
— obpaLleHre k OnepaTtopy 1 HanpaBneHne emy 3anpocos;
— obxxanoBaHue gencteu unn 6esgenctensa Onepartopa.
5.2. O6sa3aHHocTM Onepatopa.
Onepatop 0653aH:
— npu cbope MM npeaoctaBuTb MHGopmauuio 06 obpabotke MNM;
— B cnyyasx ecnu M 6biny nony4yeHsl He oT cyobekTa N, yBegoMuTb CyObekTa;
— npw oTKa3e B npegocTasneHnu N cybbekTy pasbACHAKTCS NOCNEACTBUS TAKOro 0TKa3a;
— onyb6nukoBaTb UNKN MHBIM 06pa3oM 06ecrneYnTb HEOrpaHNYEHHbIN AOCTYN K AOKYMEHTY,
onpegensitoLemMy ero nofnmMTrKy B oTHoLWeHUn obpaboTkm N[, K cBeaeHMAM 0 peanuadyembix TpeboBaHUAX
k 3awmte MAO;



— MPUMHUMaTb HeobXoaMMbIE MPABOBLIE, OPraHN3aLMOHHBLIE N TEXHUYECKNE Mepbl Unn obecneynBaTb NX
npuHaTUe Ansa 3awmtbl M OT HenNnpaBoOMEPHOro MUK CAy4YarnHOro AOCTyna K HAM, YHUYTOXEHWS,
N3MeHeHus1, BNOKNPOBaHNS, KONMPOBaHWS, NpeaocTaBneHus, pacnpoctpaHeHus NI, a Takke OT UHbIX
HenpaBOMEpPHbIX AeNCTBUI B oTHoLeHum N[,

— [aBaTb OTBETbI Ha 3anpockl U obpalleHns cyobekTos M, ux npegcraBuTenen 1 ynoriHOMOYEHHOIo
opraHa no 3awuTe npae cyobekTos N[,



